1. Click on the signature part of the document.

2. Click on the Down arrow by your signature.

3. Select “New ID”.

4. Select “A new digital ID | want to create now.”
Click Next.
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5. Select either a New PDCS#12 or a Windows Certificate Store ID.
Both essentially work the same way. Click Next.

Add Digital ID

Where would you like to store your self-signed digital ID?

/fINew PKCS#12 digital ID file
Creates a new password protected digital ID file that uses the standard PKCS#12 format. This
common digital ID file format is supported by most security software applications, including major
web browsers, PKCS£12 files have a .pfx or .p12 file extension.

) windows Certificate Store

Your digital ID will be stored in the Windows Certificate Store where it will also be available to other
Windows applications. The digital ID will be protected by your Windows login.
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6. Enter your identity information. Click next. )
Add Digital ID X

Enker your identity information to be used when generating the self-signed certificate,

Mame {e.q. John Smith): W
Organizational Unit: IW
Organization Mame: IW

Email Address: Ijnhn.smithm

Country/Region: | US - UNITED STATES i3 ‘

[CJEnable Unicode Support

Key Algorithm: | 1024-bit RSA |

Use digital 1D Far: | Digital Signatures and Data Encryption w ‘

7. Create a password for the digital ID.
The password will be used every time you sign a document.
Click Finish.
Add Digital ID ()

Enter a file location and password For vour rew digital ID file, You vl need the pesswaord when youuss
the digital [C ko sionor decrype documents. You should make a note of the file location sothat you can
copy thic Fle For backLp or acher prposse. Fou can lazer change options for iz file using Ehe Security
Settings dialog,
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8. You have now created a digital ID.



